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School Captain/ House Captain/ Senior Prefect/Prefect Contract 2019.20
Terms and Conditions
When you accept one of these positions, you are a representative of the school and must be a good role model.
The essential requirements for all posts are as follows:
· FULL school uniform.
· Being on time for classes.
· Attending ALL classes and timetabled activities, including ALL prefect meetings.
· Carrying out assigned lunch duty.
· Attending and helping at parents’ evening and school events.

In addition to the essential requirements there are also requirements specific to your role:
School Captain and Vice Captains
· Lead a team of prefects to organise a school event and take responsibility for ensuring everyone has a role, negotiating deadlines and communicating effectively with pupils and relevant staff.
· Ensure one Captain/Vice Captain attends Parent Council meetings.
· [bookmark: _GoBack]Ensure one Captain/Vice Captain attends Pupil Council meetings.
· Devise rotas for lunch duty and parents’ evening.
· Speak at Prizegiving at the end of the Year to hand over to the new School Captains.
· Maintain a high profile in the school.

House Captains 
· Work as a team to organise allocated House events each term ensuring that the event is well promoted and inclusive.
· Speak at House assemblies.
· Keep the House Point boards up to date and interesting.
· Carry out allocated uniform checks.


Senior Prefects
· Work as part of a team to organise a school event ensuring that you communicate effectively with staff and pupils and carry out any agreed tasks.
· Lead a group for the school such as FairTrade, an extra-curricular group, ensuring it is kept high profile and people are aware of what the group is doing.


Dept. Prefects
· Liaise with the dept to carry out any requested activities at the faculties discretion such as: resource creation, filing and class support.

By accepting one of these positions, you are agreeing to carry out the duties as listed above.

Checks will be carried out with staff at least once a term to ensure you are carrying out your duties.
If you do not carry out the agreed duties, the following steps will be taken:
· You will be invited for an informal chat with the relevant staff member to identify and support you to address any difficulties.  Parents may be involved at this stage.
· You will be invited for a conversation with your year head.
· After discussion and support, if there is no improvement, you may be removed from post.

Signed:                                                                               Date
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